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Request to Photograph or Film in the Library

(for course projects only)
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Name of student responsible: 

ID Number: 
Date of request: 

Phone: 



Email: 

Department: 


Department Phone: 

Faculty Advisor: 

Faculty Advisor Signature: 





Date: 

Purpose of the project: 


Describe library location(s) to be used: 


Filming dates and times (please list all times and dates you plan to film): 


Names of project team members involved in filming: 


Equipment being used during filming: 


Props being used during filming: 


Please provide an outline of your project:




Conditions for filming in the library: 

General:

· Each film crew member must obey the library's standard rules and abide by its code of conduct.
· Patrons must not be disturbed or asked to move. 

· No close photography or filming of users is permitted without their signed consent. 

· Library services must not be interrupted (no filming will be authorized during peak times) 

· Only a hand-held camera can be authorized.

· No elaborate set-ups are permitted.

· Library collections, equipment, and furniture cannot be moved. 

· Faculty adviser's signature is required. 

· When presence of a Concordia security agent is required during shooting, the requester will be responsible for all necessary arrangements and charges.

· If any disturbance is caused, a library employee, or a security agent, may ask project participants to cease filming/photography immediately. 

Specific:




Any use of film or photography resulting from this project for commercial or non-commercial purposes beyond the immediate academic pursuits of the student requires separate written permission from the University Librarian.
Student’s Signature: 






Date: 

Approved by:







Date:

 (Library manager signature)















